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PENINGKATAN KEMAMPUAN MENULIS SURAT DINAS
DENGAN MODEL NUMBERED HEAD TOGETHER (NHT)
UNTUK SISWA KELAS VIl C SMP NEGERI 6 PUREOKRTO

Ganjar Yoga Prakoso
1401040130

ABSTRAK

Penelitian ini bertujuan untuk mendeskripsikan pelaksanaan tindakan kelas
dalam pembelajaran menulis surat dinas dan peningkatan keterampilan menulis surat
dinas dengan model pembelajaran Numbered Head Together (NHT) pada siswa kelas
VIl C SMP Negeri 6 Purwokerto.Subjek penelitian ini adalah siswa kelas VII C SMP
Negeri 6 Purwokerto yang berjumlah 32 siswa. Penelitian ini dilakukan dengan tahap
perencanaan, implementasi tindakan, observasi, dan refleksi. Data diperoleh dari
observasi, wawancara, tes, dan dokumentasi. Teknik analisis data yang dilakukan
secara kualitatif dan kuantitatif. Keberhasilan tindakan ditentukan oleh peningkatan
proses dan hasil pembelajaran. Hasil penelitian adalah sebagai berikut. Pertama,
proses pembelajaran menulis surat dinas dengan model pembelajaran Numbered Head
Together (NHT) menjadikan siswa lebih antusias dan aktif dalam pembelajaran
menulis surat dinas, siswa lebih tertarik terhadap media pembelajaran, guru dapat
menerapkan model pembelajaran Numbered Head Together (NHT) pada pembelajaran
menulis surat dinas, dan kebermanfaatan model pembelajaran dalam proses
pembelajaran. Peningkatan tersebut terjadi secara bertahap dari prasiklus, siklus 1, dan
siklus Il. Kedua, peningkatan keterampilan menulis surat dinas dengan model
pembelajaran Numbered Head Together (NHT) dalam menulis surat dinas dapat
dilihat dari karya siswa. Pada pratindakan, rata-rata nilai siswa sebesar 55,9 dengan
ketuntasan belajar 31,2%. Pada siklus I, nilai rata-rata siswa naik menjadi 69,2 dengan
ketuntasan belajar 62,5%. Selanjutnya, pada siklus Il rata-rata siswa naik menjadi 80,2
dengan ketuntasan belajar 87,5%.

Kata kunci: Peningkatan, menulis surat dinas, Model Numbered Head Together
(NHT).
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IMPROVING STUDENTS' SKILL IN WRITING OFFICIAL LETTERS WITH
NUMBERED HEAD TOGETHER MODEL FOR CLASS VII C OF SMP NEGERI
6 PURWOKERTO

By Ganjar Yoga Prakoso
Universitas Muhammadiyah Purwokerto

ABSTRACT

This study aimed to describe implementation of classroom action in learning to
write official letters and improve the skill of writing official letters with Numbered
Head Together (NHT) learning model for students of class VII C of this school. This
study was a classroom action research. Subject of this study was 32 students of class
VIl C of this school. This study was conducted through 4 stages: planning,
implementing, acting, observing, and reflecting. Data in this study were obtained
from observation, interview, test, and documentation. Data of this study were
analyzed qualitatively and quantitatively. The indicator success of this study was
determined by the improvement showed in process and the product of the
learning.The results of the study were as follows: First, the learning process of
writing official letters with this learning model made students more enthusiastic and
active in learning to write official letters, students were more interested in learning
media, teachers could implement this learning model for learning to write official
letters, and the usefulness of this learning model in the learning process. The
improvement of students’ skill was gradually seen from the pre-cycle, cycle I, and
cycle Il. Second, the improvement of students' writing skill through this learning
model was also seen from the students' work. In pre-cycle, the average student value
was 55.9 with 31.2% learning mastery. Furthermore, the average value of students
increased to 69.2 with 62.5% learning mastery in cycle 1. In addition, the average
value of students increased to 80.2 with 87.5% learning mastery in the final step of
cycle Il.

Keywords: Improvement, Writing official letter, Model Numbered Head Together
(NHT)
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